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SPRING INSTITUTE

Bridging Cultures « Building Futures

Spring Institute Attendance Policy for Resident and Visiting International Students

In order to make good progress in an instructional program it is very important that
students attend class regularly. Instructors make the attendance policy available to
students in written format within the first week of the class. Terms of the Attendance
Policy include:

* Itis the policy of Spring Institute that students must attend at least 80% of their
scheduled classes.

* Regular class attendance is necessary to acquire sufficient English skills in order
to meet learning objectives.

* A student is expected to be present and to take part in all activities.

* Arriving late and leaving early count toward the total attendance record.

* Students who are unable to attend classes for medical reasons, personal
emergencies, or religious holidays should notify their instructors in advance.

* Instructors are encouraged, whenever possible, to accommodate students who
must miss class for important reasons. These reasons may include family and
personal emergencies, special religious observances, and extraordinary
opportunities that arise outside the classroom.

*  When students cannot attend a class, it is their responsibility to make
arrangements for any work missed as soon as possible. Students who find it
necessary to miss a class will be expected to follow the curriculum and turn in all
assignments on time.

*  Only the instructor can excuse missed classes or assignments. When extenuating
circumstances arise, the program manager® will be consulted.

* Failure to meet the minimum 80% attendance requirement will result in a lowered
or incomplete grade.

Students with F-1 visas must attend regularly in order to remain “in status” with
the USCIS (United States Citizenship and Immigration Services). F-1 visa students
who do not meet the attendance requirement outlined above will be considered out
of valid F-1 status.

L , have read (or have had interpreted to
me) the Spring Institute Attendance Policy and attest that I understand the policy.

* Program Manager for this agreement is  Barbara Sample, Vice President
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